DD MMM YY


From:  LT Im A. Sailor, USN, 123-45-6789/1120�To:    Secretary of the Navy


Via:   (1) Commanding Officer, USS NEVERSAIL (SSN-000)�       (2) Commander, Navy Personnel Command (PERS-4834F)


Subj: REQUEST FOR RECONSIDERATION OF RESIGNATION DATE 





1. Respectfully request reconsideration of my approved resignation date from (DD MMM YY) to (DD MMM YY) due to [give reason(s) for request].


 








                                                        IM A SAILOR











Forward request with command endorsement to: 


NAVY PERSONNEL COMMAND�PERS-834F�5720 INTEGRITY DRIVE�MILLINGTON, TN 38055-4834





